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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
Excel §[T % & @0 LW Desktop & Task
1 |bar % 39X AT Start T2 button Tl FATH HLA qgr UK
EER A A
, | Excel T list & AT 29 bullets T T i
el et B B
File M t T &TH HLAT
3 e Vianagemen %’| Compiler Operating System Interpreter Virus B B
Fil { ST Tool ick A
4 ile menu % 919 ® ST Toolbar @'cﬁ %’, L] Status Quick Access Access Tool
................ Fgd 2l Toolbar B B
5 File 7q<Td 'Data T H9 " LKL T A A
Files & afarfer qarmet gl
6 es ° P File formats File Archives File Association File Groups
Fed 8| A A
7 Files T STERTSTAT extensions I 8| LKL TAq A A
Flash Dri CISUSEEEELEGEL
8 ash Drives 51 : 650 MBTo1GB | 47GBTo17GB | 2GBTo64GB | 500GBto 1TB
ERRLK| C C
Freeze T Effect AT 7 & AT View Tab -
9 Window Group - Freeze Panes ¥ ................ Status Unfreeze Pane Access Tool
g A Flerhe F B B
F ffect
10 reeze ¥ effect ¥ remove FTW & AT Unfreeze Panes Freeze Panes BothA& B ST TF A
Tl select Fd Bl Tel A A
11 Input 3T Output device THET FTH Fd | LKL T B B
Integratec Circuits (|1 C) FidT gfer
12 EEEII a0 e EIRH
TEAHTA AT 737 C C
. Magnetic . . . .
1 Disk BT &l .evvvveeeeee DVD D Disk D
3 Internal Hard Disk 2T &1 Fgd 2l Diskette \Y Fixed Disk Floppy Disk Drive C C
14 | Internal 3f¥ External T% A& & 21 73T 2 LKL T A A
15 Internal memory & TF | RAM ROM CACHE ITUHRT 4T (D D
MSWord 2019 ¥ sort option tab & wfera , .
16 %, | page layout home review mailing B B
MSWord 2019 ¥ Z¥ font si font butt
17 O‘;T{T > g;ﬁzt ;{zgrl'l% §O%| YO increase font font size enlarge font copy font B B
18 MS-Word 2019% #Ffd= change case options 5 3 4 c
2| D D
MS-Word 2019 H T H
19 or fr%gqag = View tab Home tab Review tab bar Insert tab
T =T B A A
MS-Word 2019 | a9 T file T extension
20 .dot .docx .dom Axt
__TER B B
Powerpoint T object, text box, Picture Ig
21 basic elements ¥ insert &Y Master Sheet Slide Pages
ST 8 | C C
) A djust
PowerPoint & Outline view ED . rrange or adjus
22 FI'FQ > 3 %l Sort the slides sequence of Type matter |to type footnotes
) matter B B
PowerPoint # Push EDl
23 owerroin ush =g Image Animation Audio Video
effect 8| B B
22 PowerPoint # Reset g option " ‘@’cr Transiti<.3n to this Slide Presejntation Page setup
2| slide Views B B
PowerPoint ¥ slide orientation . . .
25 Tz tab i available '@'clT %| Home Design Transition View B B




